
ELECTION WORKER APPLICATION

Office of the City Clerk, 25 Cottage Road, P.O. Box 9422 South Portland, ME 04116-9422 | southportland.gov 
Phone: (207) 767-3201 | | Fax: (207) 767-7620   

Qualifications 

• U.S. Citizen
• At least 18 years of age (except that student election clerks may be 17 years of age and

may perform all the functions of an election clerk)
• Registered voter
• Cumberland county resident

Per Maine State Election law, election workers cannot be a candidate for office or a member 
of a candidate's immediate family. In addition, a person cannot have a direct pecuniary 
interest in the result of a referendum question appearing on the ballot. 

The City is seeking election workers for the upcoming two-year cycle.  If you are interested 
in having your name submitted for consideration, please take a moment to complete this 
application.  Once completed, a staff member from the City Clerk's office will get back to you 
as soon as possible. 

Contact Information 

First Name: 

Last Name: 

Cell Phone: 

Mailing Address: 

Voter Registration Address 
(Physical Address) 

Email Address: 

Party Enrollment: 

Are you currently employed? Yes, Full-Time 
Yes, Part-Time 
No 

Democratic

Green Independent

Libertarian

Other

Republican

Unenrolled
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Can we call you at work? Yes        No 

Occupation: 

Work Phone# 

Preferred method of communication: Email 
Phone 

When is the best time to reach you? 

Election Information 

Please check areas you are Ballot Distribution - Good Listening skills and ability 
to accurately provide ballots according to party 
enrollment and legislative districts 
Booths - Direct voters to booths and ballot boxes, 
keep booths in order 
Breaks - Fill in for workers at Check-in, Ballot 
Distribution, Booth, and Tabulators 
Check-In - Strong listening and vocal skills to repeat 
voter name to find the name on alphabetical list to 
verify voter information 
Early Voting - Data entry in computer and issuance 
of absentee voting 
Guides - Provide voters with direction to the voting 
area and assist voters that may have mobility issues 
Tallying - At the close of polls (8pm) begin to count 
votes cast 
Voter Registration - Verify voter ID, residency, and 
register voters 
Vote Tabulators - Monitor tabulators and assist 
voters in need with depositing ballots 

List Other Skills: 

Computer Literacy: 

Assist with election preparation  
in the City Clerk's office? 

Yes  No 

Schedule Preferences: Morning 
Afternoon 
All Day 
Early Absentee Voting - Monday through Thursday, 
two weeks before Election Day 

interested working in:

Excellent Good Fair Don't Use 
Computers
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Election Day Early Absentee Processing - Monday 
through Thursday, week before Election Day 
Election Day 

Polling Location Preferences: City Hall (Pre Elections - Absentee Only) 
South Portland Boys and Girls Club (District One) 
American Legion Hall (District Two) 
South Portland Community Center (District 
Three/Four) 
Redbank Community Center (District Five) 
All of the Above 

Employment Information 

All of our election workers are eligible to be paid for the work they conduct for the City of 
South Portland. Standard forms, including the I-9, W-4 (state), W-4 (federal), and 
background check, will need to be completed prior to starting. 

By checking this box, I acknowledge a background check is required before I may serve as 
an election worker 

Provide Your Driver’s License # for Background Check: 

Many residents choose to volunteer, even though election workers are eligible to be paid 
for working the election. This devotion to civic engagement is always appreciated, but never 
expected. However, knowing this in advance guides staff in election preparation. 

I choose to Volunteer!  I understand by checking this box,  I will not be paid for my time with 
the elections 

By signing and submitting your application, you acknowledge that you are classified as an 
employee through the City of South Portland, for election purposes only, and there is no 
expectation of regular or guaranteed hours. Employment required a background check 
before attending required training or schedule to work for elections. 

Applicant Signature:  Date:   

Email to City Clerk, Jessica A Hughes  jhughes@southportland.gov 

Mail to City Hall:  City of South Portland 
ATTN: Elections 

PO Box 9422 
South Portland, Maine 04116-9422 

mailto:jhughes@southportland.gov
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